
 

 
Supplementary AI/ML Research Data  

Request Information Form 
 

When to use this form 

To be completed for external research requests incorporating Artificial Intelligence (AI) and/or 
Machine Learning (ML) methods. 

 

A. DATA REQUEST INFORMATION 
Name of Principal 
Investigator 

Click here to enter text. 

Role/Title Click here to enter text. 

Name of Organization  Click here to enter text. 

Address  Click here to enter text. 

Phone  Click here to enter text. 

Email Click here to enter text. 

Project Title  Click here to enter text. 

 

B. PURPOSE AND SCOPE OF AI/ML USE 

1. Describe how AI and/or ML methods will be integrated into this research project. 
 
Click here to enter text. 
 
2. Specify whether Personal Health Information (PHI) will be used to train, validate, test, or operationalize any 
AI/ML models. 
 
Click here to enter text. 

3. Clarify the role of the AI/ML system in the research workflow (e.g. predictive modeling, natural language 
processing, decision support, etc.) 
 
Click here to enter text. 
 
 
 



  

C. MODEL DESCRIPTION AND METHODOLOGY 

1. Model type (e.g. regression, random forest, large language model, etc.): 
• Training approach  

 
Click here to enter text. 
 

• Whether the model is pre-trained, custom developed, or vendor-provided: 
o Indicate whether any third-party or proprietary models will be used and identify the 

vendor/provider, if applicable. 
 
Click here to enter text. 
 

• Describe any model validation procedures involving PHI. 
 

Click here to enter text. 
 
2. Training approach (e.g. supervised/unsupervised, reinforcement learning, transfer learning, etc.) 
 
Click here to enter text. 

D. PLATFORM AND INFRASTRUCTURE 

1. Identify the platform(s) on which the AI/ML model will operate (e.g. institutional servers, cloud provider, on-
premises environment, etc.). Confirm the geographic regions where the AI/ML model will be hosted, and where 
training and inference will occur. 
 
Click here to enter text. 
 
2. If cloud-based, specify the service provider (e.g. Microsoft Azure, AWS, GCP). 
 
Click here to enter text. 
 
 
 
Is the platform institutionally approved? 
 
   ☐ Yes          ☐ No           ☐ NA 
 
 
 
3. Describe if PHI will be processed within secure internal environments only, or transferred externally for 
processing. 
 
Click here to enter text. 
 
 
 
 
 
 



  

E. DATA HANDLING AND RETENTION 

1. Will PHI be retained within the AI/ML model? 
 
Click here to enter text. 
 
2. Describe data retention policies for training datasets, intermediate files, logs, and outputs. 
 
Click here to enter text. 
 
 
3. Confirm whether PHI will be destroyed or deidentified after model training. Provide timelines for destruction. 
 
Click here to enter text. 

F. SECURITY AND SAFEGUARDS 

1. Describe the technical and administrative safeguards in place to protect PHI within the AI/L environment, 
including: 
 
Click here to enter text. 
 
2. Confirm the model will not be used to re-identify, or extract, reconstruct, or infer identifiable information 
about specific individuals. 
 
Click here to enter text. 
 
 
3. Describe safeguards to mitigate risks of model inversion, memorization, or unintended disclosure through 
outputs 
 
Click here to enter text. 
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